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NOJOXKEHHE O 3AUHTE MEPCOHATBHBIX TAHHBIX
PABOTHHKOB ME/IOY 2\c «APBIKYBITAlll» ¢.AKChI-BAPJTBIK

1.O6mue nosoxenus

1. 1. TlonoxeHnue 0 3aMTe NEPCOHANLHBIX AaHHbIX paGorunkos [IOY paspaborano B
coorsercreun ¢ Koncruryumeii Poccuiickoit ®eaepaumn, Tpyaossim kozexcom PO,
Desepansinim 3akoHoM «O6 nrdopmamy, HHPOPMALIMOHHBIX TEXHOJNOIHAX H O 3alMTe
HHpOpMAaLHHY, IPYTHMH (eACPATEHBIMH 3AKOHAMH H HOPMATHBHLIMH NIPaBOBLIMH
AKTAMH.

|.2Tlonokenne ABIACTCA JOKAILHBIM HOPMATHBHBIM  @KTOM, PETIAMCHTHPYIOUIHM
NOPAZOK 0OCCTICYCHHA 3AIMTH NEPCOHAILHBX JanibiX paboTHHKOB pH HX 00paboTke B
00pA3OBATENBHOM YUPCKICHHH, B TOM YHCAE 3AlMTH OT HECAHKUHOHHPOBAHHOIO
JI0CTYNIA, HCTIPABOMEPHOI0 HMX  HCMONB3OBAHHA WIH  YTparbl M YTBEPAKAACTCA
pabotosareseM ¢ YHeTOM MHEHHA BHIGOPHOrO opraHa nepBHYHON npodCo3HOI
OpraHH3alHH.

1.3.  Hacrosmmm Tlonokennem onpeaensercs nopsaok noayuexns, obpaborkm,
XpaHeHHsl, nepenadd ¥ mobOoro APYroro HCNOAL3OBAHHA TNEPCOHAMBHBIX JIAHHBIX
paborimka, npasa M o0s3auuocTH pabOTHHKOB W  PYKOBOAMTENS, @ Takke
OTBETCTBEHHOCTH JIHIL, MMEIOMMX AOCTYN K NEPCOHANLHBIM JAaHHBIM pabOTHHKOB, 3a
HCBBINOJIHEHHE NPABOBBIX HOPM, PEryaHpyIommMx o0paborky M 3aIMTY NCPCOHANBHBIM
JaHHbBIM paboTHHKOB.

1.4, [llepconansubic  namusie  pabOTHMKOB ~ OTHOCATCH K KATErOpHM
KOH(pHACHIMATLHON HHpOpMAIHH.

2. Cocran nepcoRaibHbIX JaHHbIX paboTHHKOB

2.1. K nepcoranbHaM AaHHWM paboTHHKE, noaydaeMmbix paboToaarenem M nouteKatm
XpaHeHWi0 y pafotojarens B NOPAJKE, NPEAYCMOTPEHHOM  3aKOHOJATEILCTBOM
Poccwiickoii @enepammm w  mactosmmm  [lonoxenmem, orHOCATCA  Cheayiomme

JIOKYMEHTH:

® KOMMA Macnopra(nacnopTHbie JaHisie paboTHHKA);
®  KOITHA CTPAXOBOIO CBHACTE/LCTBA NOCYIAPCTBCHHOIO NEHCHOHHOTO CTPAXOBAHHA,
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HOJOXEHHUE O 3AIIUTE HEPCOHAJIBHBIX TAHHBIX
PABOTHUKOB MBJIOY n\c «KAPBIKUBIT ALLl» ¢. AKCBI-BAPJIBIK

1.001mue nmoJ10KeHus

1.1. [TonoxeHue o 3alKUTe MEPCOHANBHBIX TaHHBIX paboTHHUKOB JJOY pa3zpaboraHo B
coorBercTBUM ¢ KoHctutynuent Poccuiickoit @eaepanunu, TpynoBsiM KojekcoM PO,
denepanbHBIM 3aK0HOM «O0 nHbOpMaIu, HHHOPMAITMOHHBIX TEXHOJIOTHIX U O 3aIUTE
uHopMaumy, IpyrumMu GeaepatbHbIMU 3aKOHAMH ¥ HOPMAaTUBHBIMU MTPABOBBIMH
aKTaMH.

1.2.TlonoxxeHre SBISETCS JIOKAJBHBIM HOPMATHBHBIM — aKTOM, PErJIAMEHTHUPYIOIIUM
MOPSAJIOK 00eCTeYeHUs 3alIUThl TIEPCOHATIBHBIX JTAHHBIX PAOOTHUKOB MPU UX 00pabOTKe B
o0pa30oBaTEIbHOM YUPEXKJACHHH, B TOM UYHCJE 3alllUTBl OT HECAHKIIMOHUPOBAHHOTO
JOCTYTa, HEMPAaBOMEPHOTO WX HWCIOJNB30BAHUS WM yTpaThl W yTBEp)KIaercs
paboTomaTenieM € yYeTOM MHEHHS BBIOOPHOTO OpraHa IEepBUYHON MPOdCOI03HON
OpraHu3aluu.

1.3. Hacrosmmm IlonmoxkeHneM omnpenenserca NOPSAOK TOdydeHus, o0paboTKwu,
XpaHEHUs, TMepeJayd W J00ro Jpyroro MCIHOJb30BaHUS TEPCOHABHBIX JJTaHHBIX
paboTHUKA, TMpaBa U OO0S3aHHOCTHM PAOOTHUKOB U PYKOBOJIUTENS, a TaKxke
OTBETCTBEHHOCTH JIMI, MUMEIOUIUX JOCTYIl K IMEPCOHAIbHBIM JaHHBIM pPaOOTHUKOB, 3a
HEBBINIOJIHEHUE TMPABOBBIX HOPM, PETYIHPYIOUIMX O00pabOTKy M 3alIUTy MEePCOHAIbHBIM
JAHHBIM PAaOOTHUKOB.

1.4. [TepconanbHbIe JTAaHHBIC pabOTHUKOB OTHOCATCS K KaTeropuu
KOH(pUAeHIIMaIbHON HHPOpMAITUH.

2. CocTaB nepCcoOHAJBHBIX IaHHBIX PA00THUKOB

2.1. K nepcoHanbHbIM 1aHHBIM pa0OTHHKA, MOJy4YaeMbIX paboToAaTENEeM U MOAJIEKAITUM
XpaHEHHIO Yy paborogaTenss B TOpAJKE, NPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaumu  u  HacrodmwmM  [lomoxkeHneMm, OTHOCATCS — CIEAYIOLIHME
JIOKYMEHTHI:

® KOIUs NMacnopra(rnacrnopTHbie JaHHBIE PAOOTHUKA);
® KOIMS CTPAXOBOI'0 CBUJIETEIHCTBA TOCYJAPCTBEHHOIO IEHCUOHHOI'O CTPAXOBAHMS;



® KOMUA JOKYMEHTa BOMHCKOTO y4era (/i1 BOCHHOOOSI3aHHBIX W JIUII, TTOJIEKAIINX
NPU3bIBY HA BOCHHYIO CIYXKO0Y);

e Komusl JIOKyMeHTa 00 oOpa3oBaHUM, KBATU(PUKAIUU WIM HAJTUYUU CHEIUATBHBIX
3HaHUM (TIPU TOCTYIUICHHH Ha PaboTy, TPeOYIONIYIO CIEIHUaTbHBIX 3HAHUW WIN
CHCITUAIBHON TTOATOTOBKH);

® AHKCTHBIC JIAHHBIC, 3aMTOJITHCHHBIC PA0OTHUKOM TPU TOCTYIUICHUH HAa paboTy WU B
mporecce paboTel (B TOM uYwHclie apTobworpadus, CBEICHHS O CEMEHHOM
MOJIOKEHUH pabOTHUKA, IepeMeHe (paMuIuu, HaTUIUK JAETeH U MKIUBEHIIEB);

® TPYAOBOM JIOroBOp (COrjlalieHusi 0 BHECEHUU U3MEHEHUH U JOTOJHEHUM B HEr0);

® KOMWW MPUKA30B O TMpHEMe, MepeBOAaxX, YBOJIbHEHUU, TMOBBIMICHUH 3apa0OTHOMN
IUIaThl, IPEMUPOBAHUHU, TOOUIPEHUSIX U B3bICKAHUSX;

e JMyHas KapTouka mo ¢popme T-2;

® 3asBJICHUS, OOBSICHUTENBHBIC U CTYKEOHBIC 3aMTMCKH PAOOTHHKA;

® JIOKyMEHTHl O TPOXOXKIACHUU pPAOOTHUKOM  aTTecTaluu, cobOeceloBaHus,
TOBBINICHUS KBATU(PUKALIHH;

2.2. JIoKyMEeHTBI, cofiepKallie nepcoHanbHble JaHHbIE pA0OOTHUKA, CO3/Ial0TCS ITyTEM:

® KONMPOBAHUA OPUTMHAJIOB;
® BHECEHHs CBEICHHI B yUeTHbIE (DOPMBI;
® [OJIy4EHHS] OPUTMHAIIOB HEOOXOAUMBIX JOKYMEHTOB.

3.0cHOBHbIE YCJIOBHS MPOBeAeHNs 00PaA0OTKH MEePCOHAIBHBIX JAHHBIX COTPYAHUKOB

3.1.1Tpu onpenenennn odbeMa 1 copepx aHusi 00padaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX
paboTHUKa paboTOAaTENb JIOMKEH pyKoBoACTBOBaThCs Koncturynueit PO, TK PO u
WHBIMH (eiepaTbHBIMU 3aKOHAMH.

3.2.00paboTka  MEpPCOHAIBHBIX  JIAHHBIX  paOOTHUKA  MOXET  OCYIIECTBIISITHCS
UCKITIOUUTEIBHO B IENIAX COACUCTBUS pPAaOOTHUKY B TPYIAOYCTPOMCTBE, OOYy4YEHUH,
NPOABWKEHUU TO ciyk0e, obecreyeHusl JIMYHOM O0e30MacHOCTH pabOTHUKA, KOHTPOJISA
KayecTBa BBIMIOIHAEMOM paboThl U 00ecreueHrs COXPaHHOCTH UMYIIECTBA.

3.3. IlepconanbHbie JaHHBIEC CIEAYET MOTYYaTh y CaMOro paboTHHUKA.

3.4. Paboromarens He MMEET IpaBa MoNy4daTh W 00pabaThiBaTh MEPCOHATBHBIE TAHHBIE
pabOTHUKA O €ro TMOJUTUYECKHX, PEIUTHO3HBIX YOEKICHHUSIX, YaCTHOW XU3HH, O €r0
YJICHCTBE B OOIIECTBEHHBIX OOBEAUHEHHSIX, €ro Npo(COI3HOW ACATEILHOCTH, 3a
UCKJIIOYCHHEM cllydaeB, mpenycMoTpeHHbiXx TK P® wnmu wHBIMEH  QenepalbHBIMU
3aKOHAMH.

3.5. OOpaboTka mMepCOHANBHBIX JaHHBIX paboromareneM Oe3 corjacusi paOOTHHKA
BO3MOXHA TOJIBKO B CCIYIOIIUX CITyYasix:

¢ JTICPCOHAJIBHBIC JAHHBIC pa60THI/IKa SABJIAIOTCA O6I[I€I[OCTYI'[HI>IMI/I;



4.

MIePCOHANBHBIC JaHHBIE pa0OTHHUKA OTHOCATCS K COCTOSIHUIO 3JI0pPOBbsl paOOTHHKA U
ux 00paboTKa HeOoOX0auMa JJIsl 3alUThI €r0 KU3HU, 3J0POBbs WJIM UHBIX )KU3HEHHO
Ba)KHBIX HHTEPECOB pAOOTHHKA;

Mo TpeOOBAaHUIO IIOJHOMOYHBIX TOCYJAApPCTBEHHBIX OPraHOB B  Clydasx,
MIPETYCMOTPEHHBIX (PeiepaaIbHbIM 3aKOHOM.

XpaHeHHe M nepeava NepCoOHANbHBIX JAHHBIX PA0OTHHKOB.

4.1. IlepcoHanbHbIe TaHHBIE pA0OTHUKA XPAHATCS HA OyMaXXHBIX U 3JIEKTPOHHBIX
HOCHTEIIAX.

4.2. B iporiecce XpaHEeHHs IEPCOHATBHBIX JAHHBIX PAOOTHUKA HEOOXOAUMO OOECTICUHTh:

4.4.

4.5.

4.6.

TpeOOBaHUs 3aKOHOJIATENbLCTBA, YCTAHABIMBAIOIIME MTPABUJIa XPaHEHUSI
KOH(PUIEHIIUATILHBIX CBE/ICHH;

COXPAaHHOCTh UMEIOIIUXCS JAHHBIX, OTPAHUYEHNE JOCTYNa K HUM B COOTBETCTBUU C
3aKoHOJaTenbCTBOM P® u HactosmuM IlonoxxeHuem;

KOHTPOJIb 32 JJOCTOBEPHOCTHIO 1 MOJHOTOM MEPCOHAIBHBIX JAHHBIX, UX PETYIISIPHOE
OOHOBJICHHE Y BHECEHHE MO0 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIIUX U3MEHEHHUI.

[IpaBo BHYTpEHHEr0 JOCTYyIA K EPCOHAIBHBIM JaHHBIM PA0OOTHHUKA UMEIOT:

pykoBoautens JJOY;

pabOTHUK, YbU MEPCOHATbHBIE JaHHBIE TOJIEKAT 00pabOTKE;

pabOTHUK, YIOJTHOMOYCHHBIN HA TMOJYYEHHE M JIOCTYI K MEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB.

[TonyyarensamMu mMepcOHAIbHBIX JAaHHbIX paboTHuka BHe JIOY Ha 3aKOHHOM
OCHOBAHHUH SIBJISIOTCS OpraHbl MEHCHOHHOI'O OOECIeUEHUs, OpraHbl COLHAIBLHOTO
CTpaxOBaHUs, IPOKYpaTypbl U JPyTrHe NPAaBOOXPAHUTEIbHBIE OPraHbl, HAJIOIOBBIC
oprasbl, (eaepaiabHas MHCHEKIMs TpyJa, NpodecCHOHANbHBIE COHO3bI, a TaK K€
MHbIE OpTaHbl U OPraHU3alUU B COOTBETCTBUH C (hefiepabHbIM 3aKOHOM.
PykoBonutens JIOY He MoxkeT cooOmiath MepcoHAIbHbIC JaHHBIE PAOOTHHUKA
TPETbEl CTOPOHE 0€3 NUCBMEHHOIO corjacusi pabOTHUKA, 3a HUCKIIOYEHHUEM
CllydyaeB, KOrja 3TO HEOOXOAMMO B IENAX MPERyNpeXACHUs Yrpo3bl KU3HU U
3/I0pOBbIO pa0OTHHKA, a TAKXKE B JIPYrux ciydasx, npenycMoTpeHubix TK PO wnn
UHBIMU (heZiepatbHbIMU 3aKOHAMU.

3amMra NEepCOHANbHBIX  JAHHBIX PAaOOTHUKOB OT  HENPAaBOMEPHOIO  HX
UCIIOJIb30BAaHUSl WM yTpaThl oOecneunBaercsi pykoBoautenem J[OY B mopsake,
YCTaHOBJIEHHOM (pe/iepajIbHbIM 3aKOHOM.

5. IlpaBa wm o0s13aHHOCTHM PA0OTHUKOB B 1eJsAX oOecrneyeHHsl 3alIUThI
NMEePCOHAJIBLHBIX JTAHHBIX U UX I0CTOBEPHOCTH.

5.1.

PaGoTHHKYM UMEIOT MPaBo Ha:

OecruiaTHOE MOJTy4YeHHE TOJHONW MH(POPMAIMK O CBOMX MEPCOHAIBHBIX JAHHBIX U
00pabOoTKe ATUX JaHHBIX;



5.2.

5.3.

JOCTYI K OTHOCSIIIMMCS] K HUM MEIULMHCKUM JaHHBIM C IIOMOULIBI0 MEIULIUHCKOIO
CHEIMAINCTA 110 UX BBIOOPY;

o0XxanoBaHWe B CyA JIIOObIX HENpPaBOMEPHBIX JEHCTBUNA WM Oe3aeicTBus
pyKOBOAMTENS pU 00pabOTKE U 3aIIUTE €ro NePCOHATBHBIX JAHHBIX.

PaGoTHrKM HE MOKHBI OTKA3bIBaThCS OT CBOMX IPaB HAa COXPAHCHHE M 3aIUTY
TanHBbI.

B 1mensx oOecredyeHHs JOCTOBEPHOCTH IIEPCOHAIBHBIX JAaHHBIX PaOOTHHKH
00s13aHBI:

npu npueme Ha padoty B IOV mpexncraiste 0 cebe HOCTOBEpPHBIE CBEACHUS B
nopsiike ¥ o0beMe, MPeyCMOTPEHHOM 3aKOHOAATENbCTBOM PD;
B CTy4ae M3MEHEHHMSI TIEPCOHANBHBIX JAHHBIX COOOMIATh 00 3TOM PYKOBOIUTEIIO.

6. 3akaounTeJbHBIE MOJIOKEHMSI.

6.1.

6.2.

WN3meHenuss u JonojHeHHs B Hacrosmee IlonokeHne BHOCATCS B IOPSIKE,
yctaHoBJIeHHOM CT. 372 TK P® st npuHATHA JTIOKAJIBHBIX HOPMATUBHBIX aKTOB.
PykoBogutenp 00s13aH 03HAKOMHUTH paboOTHUKOB c IlojmokeHuem, a Takxke ¢
BHECEHHEM B HETO U3MEHEHUH U JOTIOITHEHUM.



